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Everyone can do their bit by placing waste
in the correct bins
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Mixed Paper (GREY) - All non-laminated paper, waste
and off cuts, newspapers, office stationery. Bins found in
the staff cafes, upstairs office, Large Rubbish Direct bins
in the production room and Paper Reclaim Yellow 1100lt
Metal bins recycling area in the secure yard. DO NOT put
contaminated food containers in the paper bins.

Food and Compostables (GREEN) - Includes all food
scraps including paper food wrap and paper towels. Bins
found in the staff cafes, upstairs office, and recycling area
in the secure yard.

- Glass bottles
&jars, tins, drinks cans, empty aerosol cans, plastic
bottles and food containers (only those 1, 2 or 5 recycle
stamp). Bins found in the staff cafes, upstairs office,
and recycling area in the secure yard. ALL RECYCLABLE
TAKEAWAY FOOD CONTAINERS MUST BE CLEANED
(RINSED AND WASHED) BEFORE BEING PLACED IN THE
RECYCLING BIN

Ink and Ink containers (ORANGE) - Ink and empty ink
tins & cartridges from offset. Ink waste is to be scraped into
the designated ink drum for collection by our ink supplier.
Empty ink tins should be placed on the designated pallets
in the pressroom and are recycled. Komori & CX102 ink
canisters are placed in IBC containers in the recycling area
in the secure yard and are returned to the supplier. NO ink
tins or containers should go to landfill.

Shrink wrap (CYAN) - mainly from packaging on
deliveries to SCG. We get paid for recycling this plastic.
All shrink wrap should be placed in the yellow PLASTICS
cage in the recycling area in the secure yard. DO NOT
MIX consumer soft plastics with Shrink wrap.
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Wood and MDF (BROWN) - All waste wood and
MDF can be placed in the red Waste Management
Wood Skip in the recycling area in the secure yard.
Reusable wooden pallets should be separated and
returned to their suppliers.

Flattened Cardboard (NAVY) - all uncoated cardboard
media offcuts and cardboard packaging must be
flattened and placed in the yellow CARDBOARD cage in
the recycling area in the secure yard.

Metal (PURPLE) - Aluminium plate bins are in offset
area next to the offset presses. No other metal is to be
placed in these bins. A 3m metal skip is in the recycling
area in the secure yard for all other scarp metal.

Office toners and cartridges (DARK GREEN) - Used
office printer cartridges and toners to be recycled.
The box in copier room in sales office holds them until
we can fill a black bag. The cardboard packaging is

to be put in the flatten cardboard bin. Full bags can
be taken down to SFD press room and returned to
Fujifilm along with the SFD cartridges.

Soft plastics (WHITE) - Postage bags, toilet rolls,
hygiene wrapping, confectionery wrappers, shopping
bags and anything plastic that can be scrunched up
into a ball. Bins are in the staff cafes.

e-Waste/Recycling (Grey) - Any small device (battery
operated or one with an electrical cord on it), CD-
ROMs / DVDs, and Cables (power display or comms)
and Batteries (any type). All e-Waste/Recycling is to go
into the containers or on the pallet in the Warehouse
Red-Tag area. Mobiles and Tablets can be given to

the Sustainability Manager for specific recycling.
Rechargeable Batteries are to be returned to reception
for recharging. Dead single use batteries are to be
placed in the marked container in the Red Tag area.

Polystyrene (TURQUOISE) - all polystyrene packing
can be put in the wool bags in the shelter in the
recycling area in the secure yard.

Corflute (BLUE) - all corflute offcuts can be putin
the wool bags in the shelter in the recycling area in
the secure yard.

Landfill waste (RED) - All non-recyclable items -
laminated paper, contaminated plastic wrap, and other
plastic waste are to be placed in the black rubbish
direct bin in the recycling area in the secure yard.



